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There is a .DOCX template for you to use that has been 

posted along with this document. But if you can’t use that template, 

then feel free to make your own document. To the extent possible, 

please use 13-point Times New Roman, 1.5 line spacing, 1.75-inch 

margins all around, and in the header of each page, please put your 

first and last name in all caps and the page number, as shown above. 	  


